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CERTIFICATION OF ASSUMPTION TO DUTY



This is to certify that I, [Name], [Position], have assumed the duties and responsibilities as [Assignment/designation] in/at the [Office] effective [Date of assumption to duty] pursuant to DENR Special Order No. [SO No.] dated [Date of Special Order], which was affirmed through DENR Special Order No. [SO No.] dated [Date of Special Order].
	Done this [Date] of [Month and Year] in [Place of execution].
						(Signature over Full Name)

[bookmark: _Hlk155863490]Noted by:


(Signature over Full Name and Designation of immediate supervisor)



(Signature over Full Name and Designation of Supervising Undersecretary)



	Notes:
- Submit this form to your Personnel Division/Section/Unit
- Notation of the Supervising Undersecretary is only required if assigned/designated to Division Chief/
  CENRO or higher level position through a Special Order issued at the DENR Central Office
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